MynununanbHoe 010 KeTHOE yUpexaeHne KyabTypsl Jlom KynbTypsl umenu B.I1. Horuna

YTBEPXKJAIO: nupekrop MBYK

HAoma xyapTypprumenn B.11. Horuna
C&J/’I 7/ // J1.B. Paukos

HpHqu/OT 29 n/eKaGpﬂ 2018 . Ne 70

MNHCTPYKIOHUA
10JIb30BaTE ISl HH(POPMALHOHHBIX CHCTEM IEPCOHATbHBIX JAHHBIX
MBYK [dom kyastypbl umenu B.I1. Horuna

1. O0mue moJi0KeHusl.

1.1. Tlonwp3oBarenb HHPOPMALUMOHHBIX CHUCTEM  IEPCOHANBHBIX JaHHBIX
(UCIT1dH) (manee-lTlomb3oBarenb) OCYIIECTBIAET 0OpaOOTKY MEPCOHAIBHBIX
JAHHBIX B UH(POPMAITMOHHOW CUCTEME NMEPCOHANBHBIX TaHHbIX.

1.2.  Ilone3oBareinb SABJISIETCA  KaXAbl COTPYAHUK  YUPEKICHUS,
YYacTBYIOIIMM B paMKaxX CBOMX (DYHKIIMOHAJBHBIX OOS3aHHOCTEW B Ipolieccax
aBTOMATU3UPOBAHHON 00paboTku uHOOpPMAIUU U UMEIONMH JOCTYNl K
anmnapaTHbIM CpEJCTBaM, MPOrpaMMHOMY OOECIEUYEHUIO, JaHHBIM U CpEACTBaM
3aILUTBHI.

1.3. Tlonp3oBaTenb HECET NEPCOHATBHYIO OTBETCTBEHHOCTh 32 CBOH
JICVCTBHS.

1.4. Tlonb3oBarenb B CcBoed paboOTe PYKOBOJCTBYETCS HACTOSIICH
WHCTPYKIMEN, PYKOBOASIIUMUA U HOPMAaTHBHBIMU JTOKyMeHTamu PO wu
pErIaMEHTUPYIOITUMHU IOKYMEHTaMU YUPEKICHHUS.

1.5. MetoanueckoH PyKOBOACTBO pabOTOM IMOJIb30BATENS OCYIIECTBISIETCS
OTBETCTBEHHBIM 32 00€CIIEUEHUE 3aIUTHI IEPCOHATBHBIX JIAHHBIX.

2. I0JIZKHOCTHBIE 00SI3aHHOCTH.

[Tonb3oBaTenb 00s3aH:

2.1. 3HaTh U BBINOIHATH TPEOOBAHUS JIEUCTBYIONINX HOPMATUBHBIX AKTOB , &
Tak)Ke BHYTPEHHUX WHCTPYKIMHA PYKOBOACTBA MO 3aluTe HHPOpPMAIMH U
pPACHOPSKEHNN,  PETJIaMEHTHPYIOIIMX  NOPAJOK  JEWCTBUM 1O 3aIlUTe
NEPCOHAIBHBIX JaHHBIX.

2.2. BoImonHATh HAa aBTOMAaTU3UPOBaHHOM pabouem mecte(APM) Tombko Te
IpOLEAYphl, KOTOpBIE ompeaeneHbl s Hero B [lomokeHnn o pasrpaHuyeHUH
npaB JA0cTyna Kk 00padaThiBa€MbIM IEPCOHAIBHBIM JaHHBIM.

2.3. 3HaTh W COONMIOATh YCTAHOBJICHHBIE TPEOOBAHUSA IO PEKUMY
00pabOTKH MEPCOHAIBHBIX JAaHHBIX, YUETY, XpPAHEHUIO U IEPEChUIKE HOCHUTEJEH
uHdopmaruu, oOecrieueHuto OezomacHoctu [I/[H, a Takke pPYKOBOAAIIUX U
OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.

2.4. Cobmoath TpeOOBaHMSI TAPOITHHON TTOJIUTUKH.

2.5. CoOmronaTe mpaBwiia mMpu paboTe B CETsIX oOImero moctyna v (Wim)
MeXIyHapoaHOTro ooMeHa — IHTepHeT U Ipyrux.




2.6. DkpaH MOHHTOpA B MOMEIEHUHU pacrojaraTtb Bo BpeMsl paOOThl Tak,
YTOOBl HCKJIKYAIACh BO3MOYKHOCTh HECAHKIMOHUPOBAHHOTO O3HAKOMIIEHHS C
oToOpakaeMol Ha HUX uUHPOpManUell MOCTOPOHHUMH JIMIAMH, MITOPHI Ha
OKOHHBIX MIpOeMax JOJIKHBI OBITh 3aBEIICHBI (3KaJTF03H 3aKPBITHI).

2.7. O00 Bcex BBISBJICHHBIX HapyIICHUSIX, CBA3aHHBIX ¢ MH(GOPMAIIMOHHON
0e30MacHOCThIO, B @ TakkKe [UIs TOJIyYeHHsS  KOHCYJbTalluid IO BOIPOCaM
nH(OPMAIMOHHONW 0€30MacHOCTH, HEOOXOJAMMO OOpAaTUTHCS B aJIMUHUCTPAIUU.
VYupexxaeHus 10 OJJIEKTPOHHOM TMOYTe WM MO TeleoHy, YyKa3aHHBIM Ha
opuIMaTbHOM CalTe.

2.8. Jlns monydeHusT KOHCYJbTallMid MO BOMPOCAM HACTPONKU M PabOThI
anemeHToB UCII/IH HeoOxonumo oOparmiatbes K Aaqmunuctparopy WCIIIH.

2.9. [lonb3oBaTensiM 3ampeniaercs:

- pasriiamarh 3allyiaeMyo HHHOPMALIUIO TPETHUM JIUIAM;

- KOMUPOBaTh 3alllMIIaeMyl0 HH(OpPMAIMIO Ha BHEIIHWE HOCHUTENIH 0Oe3
pa3pelIeHns CBOEro pyKOBOJICTBA;

- CaMOCTOSATEJIbHO YCTaHaBIUBATh, THPAXUPOBAaTh, WIHM MOAECPUIMPOBATH

porpaMmMHoe  oOecrieyeHue W anmapaTHoe oOecleueHHe, HU3MEHSATH
YCTAaHOBJICHHBIA aJITOPUTM (YHKIIMOHUPOBAHUSI TEXHUYECKUX M MPOTrPaAaMMHBIX
CPEICTB;

- HECaHKIIMOHUPOBAHHO OTKPHIBATh OOIIMU JOCTYN K MamkaMm Ha CBoei paboueit
CTaHIINY;
- 3ampemieHo  MOAKIYaTh K  paboyelt CTaHIMM W KOPIOPATHUBHOM
MH(OPMAIMOHHOW CETH JIMYHbIE BHEITHUE HOCUTENU U MOOUJIbHBIE YCTPOMCTBA;
- OTKJItOYaTh (OJIOKUPOBATH) CPEICTBA 3AIUTH HHPOPMAIIHH;
- oOpabateiBaTh Ha APM wuH(poOpmanuio U BBINOJHATH ApPYyrHe padoOThl, HE
IIPEAYCMOTPEHHBIE TEPEYHEM IPaB MoJIb30BaTess 1o gocrymy k MCII/IH;
- coo0maTh (WK nepeaaBaTh) MOCTOPOHHUM JIMIAM JIMYHBIE KJIIOYU K aTpulOyTam
nocryna k pecypcam UCII/H;
- OpPUBJIEKATh MOCTOPOHHUX JHI[ JUIsl MPOU3BOACTBA PEMOHTA WJIM HACTPOWKH
APM, 0e3 corimacoBaHusi C OTBETCTBEHHBIM 3a oOecrmeueHrne 3aluThl
MEPCOHAIBHBIX TAHHBIX.

2.10. Ilpu oTCYyTCTBUHM BU3YaJTLHOTO KOHTPOJIS 32 pabouei CTaHIIUeH TOCTY
K KOMITBIOTEPY JOJKEH OBITh HEMEJIEHHO 3a0JI0KupoBaH. [[i1st 3Toro Heo0Xoumo
Ha)XaTh OJHOBpPeMEHHO komOmHaruio kiaBuim — <CtrI><Alt><Del> wu BbiOpaTh
onuuio «bIIOKUPOBKaY.

2.11. TlpuHuUMaTh Mepbl O PEArUPOBAHHIO B CIy4ae BO3HUKHOBEHHS
HEIITATHBIX W aBapUNHBIX CUTYaAlMM, C LEJNbI0 JUKBUIAIMU WX TOCJIECACTBUN B
npeesiax Bo3JI0KEHHBIX Ha HEro (PyHKIIHIA.

3. Opranu3anus NapoJbHOM 3aIMTHI.

3.1. Jluunesie mnaponu noctyna k osnementam MCIIJIH BbimaroTcs
M0JIb30BaTENIEM AJIMUHHCTPATOPOM  HMHPOPMALMOHHON  OE30MacHOCTH,
AnmvunuctparopoM MCII/IH nim co3marores caMmOCTOSITENBHO.

3.2. Ilonnas nnaHoBast cmeHa mnaposieit B MCII[IH mpoBoauTcsi HE pexe
OJIHOTO pa3a B IOJITOJa.



3.3.I1paBuna ¢popMuUpoBaHUS TAPOJIS:
- TIapOJIb HE CMOXKET COACPKATh WMS YUETHOM 3aIMCH MOJIH30BATENS WIIH KaKyro-
1100 €ro 4acTh;
- IapOJIb IOJDKEH COCTOSITh HE MEHEE YeM U3 8 CHMBOJIOB;
- B Tapoje JOJKHBI IMPUCYTCTBOBaTh CHUMBOJBI TpPEX KaTEropuil W3 yucia
CJIEIYIOLIUX YEThIPEX:
1) mponucHble OYKBBI aHrIUiCKOro andasuta or A 10 Z;
2) cTpouHbIe OYKBBI aHTJIMMCKOTO ajlaBuTa OT a JI0 Z,
3) necaruunbie udpsr (ot 0 10 9);
4) cuMBOJIBI, HE TpHUHAJJICKame andaBUTHO-IMGPOBOMY Habopy (Hampumep,
1&,?,%)urn,;
- 3ampeniaeTcsl WCIOIb30BaTh B KAYECTBE MAPOJIS UMS BXOJ]a B CUCTEMY, TIPOCTHIC
naposnu tuna «123y», «111», «qwerty» u um nogo0HbIe, a TAaKK€ HMEHAa W 1aThl
POXKIEHUS  CBOCH JIMYHOCTH W CBOWX POJCTBEHHHUKOB, KJIMYKH JOMAITHHX
YKUBOTHBIX, HOMEpa aBTOMOOUJIEH, TeIe)OHOB U APYrue Mapoiu, KOTOPbIE MOKHO
yrajaTh, Ha OCHOBAaHHH HH(POPMAIIUU O TIOJH30BATEIIC;
- 3aMpeniaeTcs UCIOIb30BaTh B KAUECTBE MAPOJIsS OJUH U TOT YK€ TTOBTOPSIOIIAUCS
CUMBOJT JTUOO MOBTOPSIFONTYIOCS KOMOUHAIUIO U3 HECKOJIBKUX CUMBOJIOB;
- 3ampeniaeTcss MCMOJIb30BaTh B KayeCcTBE Mapojs KOMOWHAIMIO CHMBOJIOB,
HaOMpaeMbIX B 3aKOHOMEPHOM TMOpsIKE Ha KiaBuarype (Hampumep, 1234567 u
T.IL.)
- 3ampelaeTcs BBIOMPAThH MMAPOJIU, KOTOPHIE YXKE UCIIOJIb30BAINCH PaHEe.
3.4. [IpaBuiia BBOAA MapoOJIs:
- 3ampelaeTcs 3amuchiBaTh Maposib Ha Oymare, B (pailyie, 3JIeKTPOHHOM 3aITUCHOM
KHIDKKE M IPYTUX HOCHUTEISIX MH(GOPMAIIHMH, B TOM YHCJIC HA TIPpeAMETax;
- 3ampemaercs cooouaTh JIPYTUM TIOJB30BATENIsIM JIMYHBIA TApoib M|
PETHCTPUPOBATH X B CHCTEME IO CBOMM ITapOJIEM.
3.6. JIuna, ucnoyib3yroiiue napoaupoBaHue, 00s3aHbI:
- YE€TKO 3HaTh M CTPOTO BHITIOJHATH TPEOOBAHUS HACTOSIICH HHCTPYKIIUHA U IPYTUX
PYKOBOISIINX TOKYMEHTOB IO MApOJIMPOBAHUIO;
-CBOEBPEMEHHO cO00IIaTh AIMHHUCTPATOPY MH(POPMAIIMOHHOM 06€301MacHOCTH 00
yTepe, KOMIIPOMETAIIUH, HECAHKIIMOHUPOBAHHOM UW3MEHEHHHM TMapoyied u
HECAaHKI[MOHUPOBAHHOM M3MEHEHHUU CPOKOB JICMCTBUS MMAPOJICH.

4. IIpaBuiia padoThl B ceTsAX 001IEro A0CTYNA U (MJIM) MEKIYHAPOAHOTO
o0MeHa.

4.1. PaGota B cersix oOwmero nocTyna M (WIiM) MEXIyHapOJHOTO OOMeHa
(cetu Untepner u apyrux) (manee-Cetb), Ha snementax WCII/IH, momxHa
MIPOBOIUTHLCS TIPH CITY)KEOHON HEOOXOTMMOCTH.

4.2. Ilpu paboTe B CETH 3ampeliaeTcs:

- OCYIIECTBJIATh PadOTy TP OTKIFOYCHHBIX CPEJCTBAX 3alIUThl (AHTUBHPYC H
APYTHX);

- TepeqaBaTh MO CETH 3allpelieHHYI0 MH(pOpMaIio 0e3 HCIOIb30BaHUs CPEACTB
mpoBaHUS;

- 3ampeIaeTcs CKaunBaTh U3 CETH IMIPOrPaMMHOE 0OecTieueHrne U apyrue Ganibl;




- 3aIpellaeTcsl MOCEUIEHUE CalWTOB COMHUTENBHOW penyTanuu (IOPHO-CAMTHI,
CalThl, coJiepxalue HeaeranbHo pacnpoctpansemoe 110 u apyrue;
- 3aIpelaeTcs HeleJIeBOe UCI0JIb30BaHuE NoKIIIoueHne K CeTu.

5. IlpaBa u oTBeTCTBEHHOCTH NoJib3oBaTeaeid UCIL/In

5.1. Tlonp3oBarenb HMEET MpPaBO B OTBEICHHOE €My BpeMsl peniaTh
MIOCTABJICHHBIE 33/1a4d B COOTBETCTBUM C IOJHOMOYMSAMH JOCTYIAa K pecypcam
NCIIdx.

5.2. Ilonw3oBaTenu, BUHOBHBIC B HecoOmoaeHnu Hacrtosmeit MHCcTpykiumy,
pacueHuBaroTcs kKak HapymuT enn DenepanbHoro 3akoHa PO 27.07.2006r. Ne
152-®3 «O nepcoHaNbHBIX TAHHBIX» U HECYT IPaXXJIaHCKYIO0, aIMUHUCTPATUBHYIO
Y YTOJIOBHYIO OTBETCTBEHHOCTH B IpEJeiax, NPEAyCMOTPEHHBIX JEUCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.



